Dear Parents, 
LPA Elementary will be holding a practice emergency closure on February 2, 2012.  In preparation for this practice we want all parents to know the procedures that will be in place that day.  Please note that it is important for all students to be at school that day so we can have an accurate idea of how this plan will work in the event of a true emergency.   This drill is only for the elementary campus.  The secondary campus will be in session all day.  
School will begin as a normal school day on February 2nd.   Teachers will be teaching lessons on this day and students will be expected to complete their school work.  School must be in session at least 4 hours for it to count as a day of school.   

 When the emergency evacuation drill begins teachers will be notified to contact the parents of their students.  Parents will be notified that the school will need to close and their child must be picked up.   There will be no bus service available during an emergency.   There will not be bus service during this drill.   

Parents will need to:

· Come to the school to pick up their child, or have someone listed on their emergency contact list pick up their child.  
· Have picture identification.  (Even if the teacher knows you, she MUST document your ID.)

· Sign their child out.  This must be someone listed on your emergency contact list.  (Teachers asked you to update this information recently.  If you have had changes since then, please let the teacher know.)
Once at the school parents will need to:

· Park, walk into the school, go to your child’s homeroom to check him/her out.  Remember you MUST show ID and be listed as an emergency contact list for a child to be released to you. 

Parents may park on the road and walk into the school to check their child out.  Be advised that some of these streets are marked no parking so parking there is at your own risk.  

Or

Enter the school parking lot as you would during a normal carpool.  Find a parking spot and enter the school to pick up your child.  Please note that you may park in the playground area next to the south fence.  Please leave the lane clear next to the sidewalks for cars to drive through.  
As parking is very limited please leave as quickly as possible to open up parking for others.    Please check for messages throughout the day so we have an accurate timing of how long it will take us to evacuate the building.  
We appreciate your participation in this evacuation drill.  

Sincerely, 

Karen Holman 

Elementary Director

